
SAHP Office of Research and the Grants and Research Committee

FACULTY TRAVEL GRANT 
REQUEST FOR PROPOSALS (RFP) 

DEADLINE FOR PROPOSAL SUBMISSIONS: Tuesday, January 9, 2026, 12:00 Noon


Purpose and Rationale
The purpose of the Faculty Travel Grant program is to stimulate research and scholarly pursuits in the School of Allied Health Professions by offering travel support for faculty engaging in scholarly activities.  Specifically, the Faculty Travel Grant will provide a mechanism to support and incentivize research and/or scholarly-related activities that require travel, such as, but not limited to travel for training, consortiums/conferences in applicant’s area of scholarship, oral or poster presentations as primary presenter, or other research-related activities.

Award Cycle: Cycle will run from February-January.

Application deadline: January 9, 2026, 12:00 Noon; proposals must be received by 12:00 noon on this date to be eligible. Proposals and all accompanying paperwork should be emailed to the Chair of the Grants and Research Committee at SAHPGrantsandResearch@lsuhsc.edu by this deadline. No late submissions will be accepted. 

Funding: Individual proposals are considered for expenses up to $2,500. 

	
	LSUHSC School of Allied Health Faculty Travel Guidelines

	ELIGIBILITY
	All full-time faculty; Travel support for research or scholarly-related activities, such as, but not limited to training, consortiums/conferences in applicant’s area of scholarship, peer-reviewed poster and oral presentations focused on faculty’s area of research or scholarly activity, etc. The awardee will be the primary presenter if requesting travel for a presentation. 

	REIMBURSABLE EXPENSES
	Aligned with school policy for travel

	NON-REIMBURSABLE EXPENSES
	International travel is NOT allowed; domestic travel only.

	DRIVING/MILEAGE REIMBURSEMENT
	Aligned with school policy for travel

	MEALS
	Aligned with school policy for travel

	APPLICATION DEADLINES
	January 9, 2026 

	APPLICATION REVIEW
	Three to five G&R Committee members will review submissions. Reviewers will have appointments outside of the applicant’s department and have no conflicts of interest.

	AWARD NOTIFICATION
	One month turnaround from Application deadlines.  Award(s) will be determined during January and announced by February 9.

	AWARD RESTRICTION/INELIGIBILITY
	Grants awarded must be used for travel during that year.   
· After receiving a travel award, the applicant must wait one year before applying for another travel award. 

	STRONG APPLICATION COMPONENTS
	Faculty submitting applications should validate that participation in the activity will advance research or scholarly activities and promote beneficial visibility for the faculty and school, regardless of the activity requested. A copy of the submitted presentation abstract should accompany the application and notification of acceptance if applicable (Note:  acceptance at time of submission is not required if travel falls within the award year). Faculty role on project and any student participation should be noted. Preference will be given to national over local/state meetings if conference travel is requested.  Department Head signature is required on the application form.

	AMOUNT OF AWARD
	Up to $2500 maximum per individual

	AWARDEE’S RESPONSIBILITIES TO GRANTS & RESEARCH COMMITTEE
	Awardee should submit a written statement to the G&R Committee upon return outlining the benefits of the presentation and stating specifically how the activity advanced scholarship

	AWARDEE’S RESPONSIBILITIES TO SCHOOL
	Awardee will agree to provide the oral or poster presentation through the lunchtime Grants & Research Series.
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Questions about the RFP:  Contact the Chair of the Grants and Research Committee at (SAHPGrantsandResearch@lsuhsc.edu) with questions regarding the RFP or the Travel Grants Program.
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		V. 10/13/2025
Grants and Research Committee
FACULTY TRAVEL GRANT APPLICATION


Name of Faculty:						Date of Request:

Rank:

Full-time:   Yes         No      

Department:

Destination:

Name of Conference/Seminar/Event and Sponsoring Organization:

Date(s) of Event:  

Dates of Travel:

Day/Date/Time of Presentation(s) (if applicable):

Title of Presentation:

Type of Presentation (Platform, poster, seminar, course, etc.) (if applicable): 

Expected audience demographics and number:

Was the presentation peer-reviewed?  Yes		No  

Mode of Travel:  Personal Car            Airplane                Other:

Justification: Clearly describe your project, providing information in the following format:

I.   Purpose
II.  Objectives
III. Expected Outcomes
IV. Relevance of this activity to your line of research (i.e., How will this activity advance your scholarship 
      and/or increase the visibility of your work?)
V. How this activity will promote SAHP and LSUHSC

Please provide sufficient detail, as this information will be weighed heavily in the review process.

Describe your role on this project:



Are students involved? What is their role in the project?



Are you currently an awardee on an intramural, foundation, or federal grant? If so, explain whether there are travel funds allocated for travel for this request.



Have you been the recipient of an LSUHSC Dean’s Travel Grant or Dean’s Intramural Grant before? If so state which grant and the time period covered.



Estimated Travel Costs
  	 
	Registration fee
	


	Transportation
	


	Lodging
	


	Meals
	


	Miscellaneous
	


	Other
	


	TOTAL
	



 
*Please note that if funded you will be required to submit prior approval forms and adhere to all state travel regulations and procedures as described at http://www.lsuhsc.edu/administration/supplychain/travel.aspx . Although we ask that you adhere to these policies for the submitted budget portion of the travel grant application, the Grants and Research Committee is not responsible for determining whether the proposed budget is consistent with state policies and is therefore, not responsible for approval of any budget items that do not meet state guidelines.

Please attach a copy of each of the following:
1.  Supporting materials for travel costs (i.e., Christopherson airfare estimate, hotel price, registration form, 
      etc.)
2.  Presentation abstract (if applicable)
3.  Acknowledgement of acceptance of your poster or oral presentation submission (if applicable). Note: acceptance at time of submission is not required as long as travel falls within the award year.
4.  Conference brochure if available at time of submission or other description of activity.


Department Head Statement and Signature: I am aware of this faculty’s participation in this event and approve his/her attendance.


Department Head Name (print)                         Signature						Date			
														
Signature of applicant:

__________________________________________________________________________________________
Faculty Applicant Name (print)                         Signature						Date	

Applications should be submitted to the Chair of the Grants and Research Committee  at SAHPGrantsandResearch@lsuhsc.edu, by 12:00 noon on the due date.
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