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Introduction 

Welcome to Fieldwork Education! This handbook is meant to orient you to Fieldwork (FW) policies and guidelines 

related to the requirements for FW education at the LSUHSC-N.O. Master of Occupational Therapy Program.  

Clinical education provides opportunities for students to develop necessary skills and abilities expected for entry-

level proficiency in occupational therapy. There is a strong emphasis on encouraging clinical reasoning and critical 

thinking in working with clients of all ages, cultures, and disability status. The LSUSHC-N.O. Master of Occupational 

Therapy Program is committed to preparing practitioners who can successfully fulfill the responsibilities of assuming 

the professional role in an ever-changing healthcare environment.  

Please review this manual prior to the start of your FW student to become familiar with the processes and your 

responsibilities during this phase of occupational therapy education. 

 

Dates for 2018 /2019 Fieldwork 

 Level 1 Level II 

MOT Class of 2019 Oct. 8 ς 12, 2018 Jan. 7 ς March 29, 2019 
MOT Class of 2020 Oct. 8 ς 12, 2018 

March 11 ς 15, 2019 
Oct. 7 ς 11, 2019 

May 6 ς July 26, 2019 

 

Useful Contact Information 

LSU Health Sciences Center 
School of Allied Health Professions 
Department of Occupational Therapy 
1900 Gravier Street, 8th floor 
New Orleans, LA 70112 

Ingrid Franc, PhD, LOTR 
Academic Fieldwork Coordinator 
O: 504-568-4304 
C: 504-613-8267 
Ifran1@lushsc.edu 
 

Lee Barton 
Department Coordinator 
504-568-4302 
lbart1@lsuhsc.edu 
 

Kelly Alig, PhD, LOTR 
Department Head 
504-568-4303 
KAlig@lsuhsc.edu 
 

Student Affairs 
504-568-4254 
https://alliedhealth.lsuhsc.edu/admin/ 
studentaffairs.aspx 
 

Student Health Services 
2020 Gravier St., 7th floor 
New Orleans, AL 70112 
504-525-4839 
http://www.lsuhsc.edu/orgs/studenthealth/  

 
See Appendix I for full list of faculty and staff. 

mailto:Ifran1@lushsc.edu
mailto:lbart1@lsuhsc.edu
mailto:KAlig@lsuhsc.edu
http://www.lsuhsc.edu/orgs/studenthealth/


3 

 

AOTA Purpose of Fieldwork Education 
 

The goal of Level I fieldwork is to introduce students to the fieldwork experience, develop a basic comfort 

ƭŜǾŜƭ ǿƛǘƘ ŀƴŘ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ǘƘŜ ƴŜŜŘǎ ƻŦ ǎŜǊǾƛŎŜ ǊŜŎƛǇƛŜƴǘǎΦ  [ŜǾŜƭ L ŦƛŜƭŘǿƻǊƪ ǎƘŀƭƭ ōŜ ƛƴǘŜƎǊŀƭ ǘƻ ǘƘŜ ǇǊƻƎǊŀƳΩǎ 

curriculum design and include experiences designed to enrich didactic coursework through directed observation and 

participation in selected aspects of the occupational therapy process.  The focus of these experiences is not intended 

to be independent performance.  Qualified personnel for supervised Level I fieldwork include, but are not limited to, 

occupational therapy practitioners initially certified nationally, psychologists, physician assistants, teachers, social 

workers, nurses, and physical therapists.  

The goal of Level II fieldwork is to develop competent, entry-level, generalist occupational therapists.  Level 

LL ŦƛŜƭŘǿƻǊƪ ǎƘŀƭƭ ōŜ ƛƴǘŜƎǊŀƭ ǘƻ ǘƘŜ ǇǊƻƎǊŀƳΩǎ ŎǳǊǊƛŎǳƭǳƳ ŘŜǎƛƎƴ ŀƴŘ ǎƘŀƭƭ ƛƴŎƭǳŘŜ ŀƴ ƛƴ-depth experience in delivering 

occupational therapy services to service recipients, focusing on the application of purposeful and meaningful 

occupation and/or research, administration and management of occupational therapy services.  It is recommended 

that the student be exposed to a variety of service recipients across the life span and to a variety of settings.  The 

fieldwork experience shall be designed to promote clinical reasoning and reflective practice; transmit the values and 

belief that enable ethical practice; and to develop professionalism and competence as career responsibilities.   
 See Appendix J for AOTA Value and Purpose of Fieldwork Education paper. 

 

LSUHSC-N.O. Department of Occupational Therapy Mission Statement 

The mission of the Occupational Therapy Program at Louisiana State University Health Sciences Centerτ
New Orleans is to:  

¶ Educate students to become reflective and empathetic practitioners who provide excellent 
quality care while maintaining high ethical standards.  

¶ Foster a spirit of inquiry and scholarly development so both faculty and students experience 
intellectual growth and cultivate habits that support life-long learning.  

¶ Provide service in university, local, and state communities, and at national and international 
levels, to promote health and wellness for fellow human beings.  

 

See Appendix I/page 83 for full OT Department Conceptual Model. 

Prerequisite Coursework for Fieldwork  

See the following table for course work completed prior to fieldwork. The first Level I fieldwork and first 

Level II (Level IIa.) fieldwork have been highlighted.  By the second Level II fieldwork (Level IIb.), all 

coursework has been completed. See Appendix I,  for course descriptions. 
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LSUHSC-N.O. Master of Occupational Therapy Program 

 

COURSE SEQUENCE  

 
Semester Credits                       Course                                                                        

   

Spring I  4 OCCT 6410: Concepts of Occupation                                   

 3 OCCT 6512: Occupational Performance Across the Lifespan         

 6 OCCT 6624: Pathophysiology and Medical Conditions     

 3 OCCT 6418: Interactive Reasoning                                        

 18 credits  

   

Summer I 5 ANAT 6522: Human Anatomy                                               

 3 OCCT 6524: Applied Kinesiology                                           

 8 credits  

   

Fall I  3 OCCT 6450: Measurement and Evaluation                               

 3 OCCT 6522: OT for Neurological Conditions                                             

 4 OCCT 6530: Applications I: General Practice Concepts     

 3 OCCT 6524: OT for Mental Health                                        

 4 ANAT 6533: Neuroanatomy                                                                                                       

 1 OCCT 6540: Fieldwork Experience I & Seminar                 

 18 credits  

   

Spring II  3 OCCT 6432: Assistive Technology                                         

 4 OCCT 6614: OT for Orthopedic Conditions                        

 4 OCCT 6620: OT for Geriatrics                                              

 3 OCCT 6640: Documentation                                                 

  3 OCCT 6650: Research I                                                         

 17 credits  

   

Summer II  6 credits OCCT 6670: Fieldwork Experience II a.                               

   

Fall II  3 OCCT 6716: Management                                                      

 3 OCCT 6718: Community-Based & Specialized Practice     

 4 OCCT 6720: Principles of Practice: Early Life                    

 3 OCCT 6730: Applications II: Across the Lifespan               

 3 OCCT 6750: Research II                                                        

 16 credits   

   

Spring III  8  OCCT 6770: Fieldwork Experience II b.                              

 1  OCCT 6850: Research III                                                       

 9 credits  

  May Graduation 

   

 

TOTAL  

 

90 credits 

                                                                                              
           Revised 11.22.17     T:/COURSE SEQUENCE 
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Student Requirements to Participate in Fieldwork Level II 

Requirement Activity Documentation 

Personal Health 
and Accident 
Insurance 

Student obtains insurance through 
student health service or other 
insurance carrier.  Student keeps 
department updated on any changes to 
insurance. 

Provide department with 
insurance number at the start of 
the program.  Provide the 
department with written notice 
of any changes to the insurance 
agency or policy number. 

Immunization 
Record 

Student obtains this prior to admission 
to the program. All records are 
recorded in Student Health. 

A copy of the updated 
immunization is provided to the 
department by the student prior 
to fieldwork. 

Tuberculosis Test Student is responsible for having TB 
test performed every 12 months.  This 
can be done at student health service 
or other medical site. 

Copies of the record of TB test 
results and dates are provided 
by the student to the 
department. 

CPR Students must maintain current CPR 
certification through the Sources:  
American Heart Association 
(*healthcare provider required). 

Copies of the record of CPR 
results and dates are provided 
by the student to the 
department. 

 Drug Testing Student must obtain Drug Screen 
through Tulane Drug Analysis 
Laboratory. Cost $25. 

Student will upload proof of 
having completed the drug 
screen to CORE. 

OSHA Training &  
Bloodborne 
Pathogens  
Training 

Student will complete OSHA and 
Bloodborne Pathogens Training. 

Student will complete all 
compliance training required by 
the university. 

  Criminal 
Background Check 

Students will obtain a criminal 
background check through Certiphi.  A 
link will be provided to complete this. 
Cost $82. 

5ŜŀƴΩǎ ƭƛǎǘ ƻŦ ŎƻƳǇƭŜǘŜŘ ŀƴŘ 
missing background checks is 
provided to the AFWC. 

 Liability Insurance Each student is responsible for 
acquiring professional liability 
insurance prior to fieldwork experience 
($1,000,000/$3,000,000). 

Student is required to provide 
copy of professional liability 
coverage to the department. 

HIPAA Training 
 

Each student is required to have 
completed the on-line HIPAA training 
course provided through the Office of 
Compliance  

Student will complete 
recommended compliance 
training as required. 
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LSUHSC-N.O. Fieldwork I Objectives 

 

Department of Occupational Therapy 

Fieldwork provides the student with the opportunity to integrate academic knowledge with the application of skills at 

higher levels of performance and responsibility.  Upon completion of Level I fieldwork experiences, students will: 

 

1. Demonstrate an understanding of the basic tenets of occupational therapy. 
2. Display behaviors indicative of reflective, empathetic, and ethical practitioners. 
3. Demonstrate cultural competence. 
4. Demonstrate an understanding of the theoretical bases of occupational therapy. 
5. Apply theoretical constructs to practice. 
6. Demonstrate an understanding of the process of screening and evaluation. 
7. Build a knowledge base of varied screening and evaluation tools. 
8. Interpret and apply evaluation findings appropriately. 
9. Develop an understanding of the process of intervention. 
10. Develop occupation-based intervention plans for various practice settings. 
11. Collaborate with clients, caregivers, and other professionals to create intervention plans. 
12. Communicate and document effectively through written, verbal, and nonverbal means. 
13. Exhibit the ability to appropriately adapt occupations and the environment. 
14. Demonstrate an understanding of various contexts in which occupational therapy services are 

provided. 
15. Exhibit professional work behaviors, i.e., proper maintenance of practice environments, time 

management, respectful treatment of others. 
16. Understand the importance of working collaboratively with other occupational therapy 

personnel, and other service providers. 
17. Demonstrate the ability to work collaboratively with clients, their caregivers, and other service 

providers. 
18. Understand and appreciate the ethics and values of the profession. 
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LSUHSC-N.O. Fieldwork II Objectives 

 

Department of Occupational Therapy 

Fieldwork provides the student with the opportunity to integrate academic knowledge with the application 

of skills at higher levels of performance and responsibility.  Upon completion of Level II fieldwork 

experiences students will: 

1. Demonstrate an understanding of the basic tenets of occupational therapy. 
2. Display behaviors indicative of reflective, empathetic, and ethical practitioners. 
3. Demonstrate cultural competence. 
4. Demonstrate an understanding of the theoretical bases of occupational therapy. 
5. Apply theoretical constructs to practice. 
6. Utilize clinical/professional reasoning throughout the occupational therapy process. 
7. Demonstrate an understanding of the process of screening and evaluation. 
8. Build a knowledge base of varied screening and evaluation tools. 
9. Select appropriate assessment tools based on their psychometric properties and on 

characteristics of person and context. 
10. Appropriately administer selected assessments and use occupations for assessment purposes. 
11. Interpret and apply evaluation findings appropriately. 
12. Develop an understanding of the process of intervention. 
13. Develop occupation-based intervention plans for various practice settings. 
14. Implement occupation-based intervention plans and strategies for various practice settings. 
15. Collaborate with clients, caregivers, and other professionals to create intervention plans. 
16. Demonstrate an ability to use a variety of teaching/learning techniques, with clients, other 

health care providers, and the public. 
17. Communicate and document effectively through written, verbal, and nonverbal means. 
18. Exhibit the ability to appropriately adapt occupations and the environment. 
19. Know when to refer clients to other health professionals within and outside the profession. 
20. Demonstrate accountability for reimbursement of services. 
21. Possess individual and group interaction skills for use with clients, other health care providers, 

and the public. 
22. Monitor, reassess, and modify interventions as needs of client changes. 
23. Discharge clients using appropriate procedures. 
24. Demonstrate an understanding of various contexts in which occupational therapy services are 

provided. 
25. Apply principles of management and systems to the provision of occupational therapy services. 
26. Understand implications of State and Federal legislation in the delivery of occupational therapy 

services and credentialing of occupational therapy personnel. 
27. Maintain records required of various practice settings. 
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28. Advocate for the profession and the consumer. 
29. Demonstrate an understanding of reimbursement policies and procedures and their effects on 

clients. 
30. Exhibit professional work behaviors, i.e., proper maintenance of practice environments, time 

management, respectful treatment of others. 
31. Understand the supervisory process of occupational therapy and non-occupational therapy 

personnel. 
32. Acknowledge the ongoing professional responsibility for providing fieldwork education and 

supervision. 
33. Understand the importance of working collaboratively with other occupational therapy 

personnel, and other service providers. 
34. Demonstrate the ability to work collaboratively with clients, their caregivers, and other service 

providers. 
35. Develop an ability to understand and apply research findings to practice. 
36. Appropriately use professional literature to make practice decisions;  display evidence-based 

practice skills. 
37. Understand and appreciate the ethics and values of the profession. 
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ACOTE Standards Related to Fieldwork Level I 

                       SECTION C: FIELDWORK EDUCATION 
The goal of Level I fieldwork is to introduce students to the fieldwork experience, to apply knowledge to 
practice, and to develop understanding of the needs of clients. 

C.1.8 Ensure that level I fieldwork is integral to the programôs curriculum design and include 
experiences designed to enrich didactic coursework through directed observation and 
participation in selected aspects of the occupational therapy process. 
 

C.1.9 Ensure that qualified personnel supervise Level I fieldwork. Examples may include, but are 
not limited to, currently licensed or otherwise regulated occupational therapists and 
occupational therapy assistants, psychologists, physician assistants, teachers, social 
workers, nurses, and physical therapists. 
 

C.1.10 Document all Level I fieldwork experiences that are provided to students, including 
mechanisms for formal evaluation of student performance.  Ensure that level I fieldwork is 
not substituted for any part of Level II fieldwork. 

 

ACOTE Standards Related to Fieldwork II 
 

 SECTION C: FIELDWORK EDUCATION 

C.1.0. FIELDWORK EDUCATION 

Fieldwork education is a crucial part of professional preparation and is best integrated as a component of 

the curriculum design. Fieldwork experiences should be implemented and evaluated for their 

effectiveness by the educational institution. The experience should provide the student with the 

opportunity to carry out professional responsibilities under supervision of a qualified occupational 

therapy practitioner serving as a role model. The academic fieldwork coordinator is responsible for the 

programôs compliance with fieldwork education requirements. The academic fieldwork coordinator will 

C.1.1. Ensure that the fieldwork program reflects the sequence and scope of content in the curriculum design in 

collaboration with faculty so that fieldwork experiences strengthen the ties between didactic and 

fieldwork education. 

C.1.2. Document the criteria and process for selecting fieldwork sites, to include maintaining memoranda of 

understanding, complying with all site requirements, maintaining site objectives and site data, and 

communicating this information to students. 

C.1.3. Demonstrate that academic and fieldwork educators collaborate in establishing fieldwork objectives and 

communicate with the student and fieldwork educator about progress and performance during fieldwork. 

C.1.4. Ensure that the ratio of fieldwork educators to students enables proper supervision and the ability to 

provide frequent assessment of student progress in achieving stated fieldwork objectives. 

C.1.5. Ensure that fieldwork agreements are sufficient in scope and number to allow completion of graduation 

requirements in a timely manner in accordance with the policy adopted by the program as required by 

Standard A.4.14. 

C.1.6. The program must have evidence of valid memoranda of understanding in effect and signed by both 

parties at the time the student is completing the Level I or Level II fieldwork experience. (Electronic 

memoranda of understanding and signatures are acceptable.) Responsibilities of the sponsoring 

institution(s) and each fieldwork site must be clearly documented in the memorandum of understanding. 

C.1.7. Ensure that at least one fieldwork experience (either Level I or Level II) has as its focus psychological 

and social factors that influence engagement in occupation. 

The goal of Level II fieldwork is to develop competent, entry-level, generalist occupational therapists. Level II fieldwork 

must be integral to the programôs curriculum design and must include an in-depth experience in delivering occupational 

therapy services to clients, focusing on the application of purposeful and meaningful occupation and research, 
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administration, and management of occupational therapy services. It is recommended that the student be exposed to a 

variety of clients across the lifespan and to a variety of settings. The program will 

C.1.11. Ensure that the fieldwork experience is designed to promote clinical reasoning and reflective practice, to 

transmit the values and beliefs that enable ethical practice, and to develop professionalism and 

competence in career responsibilities. 

C.1.12. Provide Level II fieldwork in traditional and/or emerging settings, consistent with the curriculum design. 

In all settings, psychosocial factors influencing engagement in occupation must be understood and 

integrated for the development of client-centered, meaningful, occupation-based outcomes. The student 

can complete Level II fieldwork in a minimum of one setting if it is reflective of more than one practice 

area, or in a maximum of four different settings. 

C.1.13. Require a minimum of 24 weeksô full-time Level II fieldwork. This may be completed on a part-time basis, 

as defined by the fieldwork placement in accordance with the fieldwork placementôs usual and customary 

personnel policies, as long as it is at least 50% of an FTE at that site. 

C.1.14. Ensure that the student is supervised by a currently licensed or otherwise regulated occupational 

therapist who has a minimum of 1 year full-time (or its equivalent) of practice experience subsequent to 

initial certification and who is adequately prepared to serve as a fieldwork educator. The supervising 

therapist may be engaged by the fieldwork site or by the educational program. 

C.1.15. Document a mechanism for evaluating the effectiveness of supervision (e.g., student evaluation of 

fieldwork) and for providing resources for enhancing supervision (e.g., materials on supervisory skills, 

continuing education opportunities, articles on theory and practice). 

C.1.16. Ensure that supervision provides protection of consumers and opportunities for appropriate role 

modeling of occupational therapy practice. Initially, supervision should be direct and then decrease to 

less direct supervision as appropriate for the setting, the severity of the clientôs condition, and the ability 

of the student. 

C.1.17. Ensure that supervision provided in a setting where no occupational therapy services exist includes a 

documented plan for provision of occupational therapy services and supervision by a currently licensed 

or otherwise regulated occupational therapist with at least 3 yearsô full-time or its equivalent of 

professional experience. Supervision must include a minimum of 8 hours of direct supervision each 

week of the fieldwork experience. An occupational therapy supervisor must be available, via a variety of 

contact measures, to the student during all working hours. An on-site supervisor designee of another 

profession must be assigned while the occupational therapy supervisor is off site. 

C.1.18. Document mechanisms for requiring formal evaluation of student performance on Level II fieldwork (e.g., 

the AOTA Fieldwork Performance Evaluation for the Occupational Therapy Student or equivalent). 

C.1.19. Ensure that students attending Level II fieldwork outside the United States are supervised by an 

occupational therapist who graduated from a program approved by the World Federation of Occupational 

Therapists and has 1 year of experience in practice. 
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Supervision Requirements for Level II Fieldwork 

Fieldwork Level II and Occupational Therapy Students: A Position Paper (AOTA, 2012) 

 

The purpose of this paper is to define the Level II fieldwork experience and to clarify the appropriate 

conditions and principles that must exist to ensure that interventions completed by Level II fieldwork 

students are of the quality and sophistication necessary to be clinically beneficial to the client. When 

appropriately supervised, adhering to professional and practice principles, and in conjunction with other 

regulatory and payer requirements, the American Occupational Therapy Association (AOTA) considers that 

students at this level of education are providing occupational therapy interventions that are skilled according 

to their professional education level of practice.  

 

 AOTA asserts that Level II occupational therapy fieldwork students may provide occupational therapy 

services under the supervision of a qualified occupational therapist in compliance with state and federal 

regulations. Occupational therapy assistant fieldwork students may provide occupational therapy services 

under the supervision of a qualified occupational therapist or occupational therapy assistant under the 

supervision of an occupational therapist in compliance with state and federal regulations.  

 

Occupational therapy Level II fieldwork students are those individuals who are currently enrolled in an 

occupational therapy or occupational therapy assistant program accredited, approved, or pending 

accreditation by the Accreditation Council for Occupational Therapy Education (ACOTE; 2012a, 2012b, 

2012c). At this point in their professional education, students have completed necessary and relevant didactic 

coursework that has prepared them for the field experience. 

 

The fieldwork Level II experience is an integral and crucial part of the overall educational experience that 

allows the student an opportunity to apply theory and techniques acquired through the classroom and Level I 

fieldwork learning. Level II fieldwork provides an in-depth experience in delivering occupational therapy 

services to clients, focusing on the application of evidence based purposeful and meaningful occupations, 

administration, and management of occupational therapy services. The experience provides the student with 

the opportunity to carry out professional responsibilities under supervision and to observe professional role 

models in the field (ACOTE, 2012a, 2012b, 2012c). 

 

The academic program and the supervising OT practitioner are responsible for ensuring that the type and 

amount of supervision meets the needs of the student and ensures the safety of all stakeholders. The 

following General Principles represent the minimum criteria that must be present during a Level II fieldwork 

experience to ensure the quality of services being provided by the Level II student practitioner: ¹ 

 

a. The student is supervised by a currently licensed or credentialed occupational therapy practitioner who has 

a minimum of 1 year of practice experience subsequent to initial certification and is adequately prepared to 

serve as a fieldwork educator. 

 

 

¹When the term occupational therapy practitioner is used in this document, it refers to both occupational 

therapists and occupational therapy assistants (AOTA, 2006). 

 

b. Occupational therapy students will be supervised by an occupational therapist. 
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Occupational therapy assistant students will be supervised by an occupational therapist or an occupational 

therapy assistant in partnership with the occupational therapist who is supervising the occupational therapy 

assistant (AOTA, 2009). 

 

c. Occupational therapy services provided by students under the supervision of a qualified practitioner will 

be billed as services provided by the supervising licensed occupational therapy practitioner. 

 

d. Supervision of occupational therapy and occupational therapy assistant students in fieldwork Level II 

settings will be of the quality and scope to ensure protection of consumers and provide opportunities for 

appropriate role modeling of occupational therapy practice. 

 

e. The supervising occupational therapist and/or occupational therapy assistant must recognize when direct 

versus indirect supervision is needed  and ensure that supervision supports the studentôs current and 

developing levels of competence with the occupational therapy process. 

 

f. Supervision should initially be direct and in line of sight and gradually decrease to less direct supervision 

as is appropriate depending on the 

ÅCompetence and confidence of the student, 

ÅComplexity of client needs, 

ÅNumber and diversity of clients, 

ÅRole of occupational therapy and related services, 

ÅType of practice setting, 

ÅRequirements of the practice setting, and 

ÅOther regulatory requirements. (ACOTE, 2012a, 2012b, 2012c) 

 

g. In all cases, the occupational therapist assumes ultimate responsibility for all aspects of occupational 

therapy service delivery and is accountable for the safety and effectiveness of the occupational therapy 

service delivery process involving the student. This also includes provision of services provided by an 

occupational therapy assistant student under the supervision of an occupational therapy assistant (AOTA, 

2009). 

 

h. In settings where occupational therapy practitioners are not employed, 

1. Students should be supervised daily on site by another professional familiar with the role of 

occupational therapy in collaboration with an occupational therapy practitioner (see b above). 

 

2. Occupational therapy practitioners must provide direct supervision for a minimum of 8 hours per 

week and be available through a variety of other contact measures throughout the workday. The 

occupational therapist or occupational therapy assistant (under the supervision of an occupational 

therapist) must have three years of practice experience to provide this type of supervision (ACOTE, 

2012a, 2012b, 2012c). 

 

i. All state licensure policies and regulations regarding student supervision will be followed including the 

ability of the occupational therapy assistant to serve as fieldwork educator. 

 

j. Student supervision and reimbursement policies and regulations set forth by third-party payers will be 

followed. 



13 

 

 

It is the professional and ethical responsibility of occupational therapy practitioners to be knowledgeable of 

and adhere to applicable state and federal laws, and payer rules and regulations related to fieldwork 

education. 
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LSUHSC Policies for Compliance with the AOTA Position Paper and ACOTE Standards for 

Level II Fieldwork Student Supervision 

1. Each Fieldwork Educator (FWE) will upload either verification from their state OT licensing body, or 

ŀ ŎƻǇȅ ƻŦ ǘƘŜƛǊ ǎǘŀǘŜ h¢ ƭƛŎŜƴǎŜ ǘƻ ǇǊŀŎǘƛŎŜΣ ƻƴ ǘƻ [{¦I{/Ωǎ /hw9 ǎȅǎǘŜƳΦ  9ȄǇƛǊŀǘƛƻn date will be 

checked by the AFWC prior to student placement (ACOTE C.1.14). 

2. LSUHSC-N.O. will utilize the AOTA Fieldwork Data Form, and the LSUHSC-N.O. Credentialing Form on 

the CORE system,  to ensure that each FWE has at least one yearsΩ professional experience for 

ǘǊŀŘƛǘƛƻƴŀƭ ŦƛŜƭŘǿƻǊƪ ǎƛǘŜ ŀƴŘ ŀǘ ƭŜŀǎǘ ǘƘǊŜŜ ȅŜŀǊǎΩ ŜȄǇŜǊƛŜƴŎŜ ƛƴ ŀ ǎŜǘǘƛƴƎ ǿƘŜǊŜ ƴƻ h¢ ǎŜǊǾƛŎŜǎ ŜȄƛǎǘ 

(ACOTE C.1.14; C.1.17). 

3. LSUHSC-N.O. will ensure each FWE is ΨŀŘŜǉǳŀǘŜƭȅ ǇǊŜǇŀǊŜŘΩ with the following order of preference 

for compliance: (ACOTE C.1.15; C.1.16) 

a.  The FW Educator (FWE) has completed the AOTA Fieldwork Educator Certification program. 

b. The FWE has attended documented continuing education related to fieldwork supervision. 

c. The FWE has completed a self-assessment of skills using the AOTA Self-Assessment Tool for 

Fieldwork Educator Competency (SAFECOM). 

d. The FWE is at a facility that has a designated, experienced, Fieldwork Coordinator for FWE 

supervision and guidance. 

e. The FWE has read the LSUHSC-N.O. Fieldwork Educator Manual and has viewed the LSUHSC-

N.O. power point presentation, Fieldwork 101: A Guide for Fieldwork Educators on the OT 

department website. 

f. The fieldwork site has indicated readiness of its FWEs on the AOTA Fieldwork Data Form (see 

Appendix F) and on the LSUHSC-N.O. Credentialing Form on the CORE system. 

4. To ensure a quality fieldwork experience with adequate supervision, the AFWC will utilize the AOTA 

Fieldwork Data Form (see Appendix F), the Student Evaluation of the Fieldwork Experience (SEFWE, 

Appendix C), the LSUHSC-N.O. 5ŜǇŀǊǘƳŜƴǘ ƻŦ h¢Ωǎ Fieldwork Essentials form (see Appendix G), 

student feedback, verbal and e-mail communication with Fieldwork Site Coordinators and individual 

Fieldwork Educators, and site visits (ACOTE C.1.4; C.1.11; C.1.15). 
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Medicare Guidelines Regarding Student Supervision 

Medicare has required line-of-sight supervision of OT/OTA students in the past in order to bill the patient 

for services rendered.  However, for inpatient settings/Part A billing, this changed on 10/1/2011 as follows: 

Medicare Part A- Acute hospital, Inpatient Rehabilitation, SNF, Hospice, and Home Health: 

 aŜŘƛŎŀǊŜ ƎǳƛŘŜƭƛƴŜǎ ǎǘŀǘŜ ǘƘŀǘΣέΧ ŜŀŎƘ ǇǊƻǾƛŘŜǊ ǿƛƭƭ ŘŜǘŜǊƳƛƴŜ ŦƻǊ ƛǘǎŜƭŦ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƳŀƴƴŜǊ ƻŦ 

supervision of therapy students ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǎǘŀǘŜ ŀƴŘ ƭƻŎŀƭ ƭŀǿǎ ŀƴŘ ǇǊŀŎǘƛŎŜ ǎǘŀƴŘŀǊŘǎΦέ 

Medicare Part B- Outpatient, CORF, Part B services in a Nursing Home, Acute Care Hospital, and Home 

Health: 

The services of students directly assisting an OT practitioner are covered when: (1) the OT is 

directing the service, making the skilled judgment, and responsible for the assessment, (2) the OT 

practitioner is in the same room as the student during patient treatment, (3) the OT practitioner is not 

simultaneously treating another patient, and (4) the OT practitioner signs all documentation. 

AOTA (2016). Student Supervision & Medicare Requirements. Retrieved from 

https://www.aota.org/~/media/Corporate/Files/Secure/Advocacy/Reimb/Coverage/ot-ota-student-medicare-

requirements.pdf 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

https://www.aota.org/~/media/Corporate/Files/Secure/Advocacy/Reimb/Coverage/ot-ota-student-medicare-requirements.pdf
https://www.aota.org/~/media/Corporate/Files/Secure/Advocacy/Reimb/Coverage/ot-ota-student-medicare-requirements.pdf
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LSUHSC Expectations of the Student on FW Level II 
 
Students will: 

× Take responsibility to provide feedback to fieldwork educator (FWE) to enhance learning 

experiences. 

×  Develop learning objectives with the fieldwork educator to tailor learning to preferred style and 

professional areas of growth. 

× Complete any readings and research daily to be better prepared each day of fieldwork. 

×  Be an active learner, ask questions, and use all resources available in the fieldwork setting.  

× Demonstrate initiative for learning by showing self-direction. 

×  Be familiar with and abide by the policies and procedures of the site that impacts you as a student. 

× Receive and be responsive to feedback and criticism with an open mind.  

× Integrate feedback into behavioral changes. 

× Learn ŦǊƻƳ ƳƛǎǘŀƪŜǎ ōȅ ǎŜƭŦπŎƻǊǊŜŎǘƛƴƎ ŀƴŘ ƎǊƻǿƛƴƎΦ 

× Utilize any down-time in a productive manner. 

× Communicate with the academic and/or clinical fieldwork coordinator regarding concerns and 

questions with the fieldwork experience. 

× Communicate with the fieldwork educator regarding your learning style and collaborate on 

ƳŀǘŎƘƛƴƎ ȅƻǳǊ ƭŜŀǊƴƛƴƎ ǎǘȅƭŜ ǘƻ ǘƘŜ C²9Ωǎ ǎǳǇŜǊǾƛǎƻǊȅ ǎǘȅƭŜΦ 
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LSUHSC Expectations of the Fieldwork Educator for Level II Fieldwork 
 
Fieldwork Educators will: 

× Provide a structured learning experience by organizing specifics weekly objectives to guide the 

student and fieldwork educator expectations. 

× Expose the student ǘƻ ǇǊŀŎǘƛŎŜ ǘƘǊƻǳƎƘ ƻōǎŜǊǾŀǘƛƻƴΣ ŀǎǎƛǎǘƛƴƎΣ ŎƻπǘǊŜŀǘƛƴƎ ŀƴŘ ǊƻƭŜπƳƻŘŜƭƛƴƎΦ 

× Demonstrate how psychosocial factors that influence engagement in occupation are understood 

and integrated in the development of client-centered, meaningful, occupation-based outcomes in 

all settings. 

× Challenge student performance gradually by reducing direction, and asking probing questions to 

support progressively greater independence. 

× DǳƛŘŜ ǎǘǳŘŜƴǘΩǎ ŎǊƛǘƛŎŀƭ ǘƘƛƴƪƛƴƎ ǘƻ ǎǳǇǇƻǊǘ ǇǊƻŦŜǎǎƛƻƴŀƭ ǊŜŀǎƻƴƛƴƎΦ 

× Design the fieldwork experience to promote clinical reasoning and reflective practice, to transmit 

the values and beliefs that enable ethical practice, and to develop professionalism and competence 

in career responsibilities. 

× Ensure that the FW experience is consistent with the curriculum of the LSUHSC ς New Orleans MOT 

program. 

× Collaborate with the student to match ȅƻǳǊ ǎǳǇŜǊǾƛǎƻǊȅ ǎǘȅƭŜ ǘƻ ǎǘǳŘŜƴǘΩǎ ƭŜŀǊƴƛƴƎ ǎǘȅƭŜ ŀƴŘ ƴŜŜŘǎΦ 

× Ensure that the student has timely and confirming feedback throughout the fieldwork experience. 

× Act as a role-model by engaging the student as a collaborator and team member. 

× Deliver a balance of positive and constructive feedback. 

× Provide weekly formal supervisory meetings throughout the 12 week fieldwork experience. 

× Provide formal meeting at midterm and final eǾŀƭǳŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘ ƛƴŎƻǊǇƻǊŀǘƛƴƎ ǎǘǳŘŜƴǘΩǎ ǎŜƭŦ-

evaluation, and input from other professionals in the setting. 

× Collaborate with the academic fieldwork and/or the clinical fieldwork coordinator regarding 

ŎƻƴŎŜǊƴǎ ŀƴŘ ǉǳŜǎǘƛƻƴǎ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛŜƭŘwork experience. 

To ensure there is an effective learning experience during fieldwork, a shared responsibility of both the student and 

ŦƛŜƭŘǿƻǊƪ ŜŘǳŎŀǘƻǊ ƛǎ ŜȄǇŜŎǘŜŘΦ ¢ƘŜ ǎǘǳŘŜƴǘ ƴŜŜŘǎ ǘƻ ōŜ ŀƴ ŀŎǘƛǾŜ ǇŀǊǘƛŎƛǇŀƴǘ ŀƴŘ ŀƴ ŜƴƎŀƎŜŘ ǎŜƭŦπŀŘǾƻŎŀǘŜΦ  ¢ƘŜ 

fieldwork educator needs to prepare a plan ahead of time with weekly expectations and provisions for opportunities 

ŦƻǊ ǎǘǳŘŜƴǘ ƭŜŀǊƴƛƴƎΦ  ¢ƘŜǊŜ Ƴŀȅ ōŜ ŀ ƴŜŜŘ ǘƻ ŀŘƧǳǎǘ ȅƻǳǊ ŀǇǇǊƻŀŎƘ ǘƻ ǎǳǇŜǊǾƛǎƛƻƴ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƭŜŀǊƴƛƴƎ ǎǘȅƭŜ ŀǎ 

they progress through the fieldwork experience. 

Based on: American Occupational Therapy Association. (2001). Fieldwork experience assessment tool. Available 

online at http://www.aota.org/Students/Current/Fieldwork/Tools/38220.aspx 

 
 
 
 

http://www.aota.org/Students/Current/Fieldwork/Tools/38220.aspx
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LSUHSC Department of Occupational Therapy Policies Related to Fieldwork 
 
Dress Code (IF 7/2018) 
1. All students are to comply with the dress code requirements of the facility in which they are 
    assigned. 
2. At minimum, students should wear LSUHSC-N.O. OT polo shirts, full-length pants, socks, and 
    appropriate footwear to include flat shoes with closed heels and toes. 
3. ThŜ ǎǘǳŘŜƴǘΩǎ [{¦I{/-N.O. identification badge should be worn at all times, unless an I.D. 
     badge has been issued by the fieldwork site. 
4. Students should use the following checklist as a guide for professional attire: 

 
Dressing for Fieldwork Checklist 

Criteria Met Not Met Comments 
Overall neat & clean grooming    
No strong perfume or cologne    

Piercings are minimized (studs only)    
Conservative use of jewelry/accessories    
Tattoos are covered    
Nails are neat and trim (tip no longer 
ǘƘŀƴ ѻέ; natural nails only) 

   

Overall neat & clean appearance of 
clothing 

   

Appropriate fit to clothing (not too tight 
nor too baggy) 

   

Appropriate shirt choice (opaque; no 
text/glitter/bedazzling) 

   

Conservative neckline    
Chest/cleavage remains concealed when 
bending forward 

   

Abdomen/low back remain concealed 
when reaching overhead 

   

Appropriate choice of pants (slacks, 
khakis) 

   

Low back remains concealed when 
sitting 

   

Low back remains concealed when 
performing a transfer 

   

Low back remains concealed when 
kneeling on floor and reaching forward 

   

Undergarments remain concealed 
during all movements 

   

Appropriate footwear (flat shoes with 
closed heels and toes) 

   

Wearing watch (should not rely on cell 
phone for time) 
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Confidentiality 
  
All students enrolled at LSUHSC- N.O., are required to complete continuing compliance training through 
LSUHSC ς N.O. Office of Compliance Programs, and in accordance with federal and state laws, including: 

¶ Code of conduct 

¶ HIPAA Privacy 

¶ HIPAA Security 

¶ Security and Confidentiality Statement (related to internet and email use) 

¶ Family Educational Rights and Privacy Act (FERPA) 

¶ The Breach Notification Rule 
 
Students who do not complete all compliance training will be removed from their FW II site and will not be 
allowed to continue until all training modules are completed. 
 
HIPAA Guidelines for Fieldwork 
 
Per HIPAA guidelines, students cannot report this information in fieldwork assignments such as case study 
presentations: 

¶ Name 
¶ Location - includes anything smaller than a state, such as street address 

¶ Dates - all, including date of birth, admission and discharge dates 

¶ Telephone numbers 

¶ Fax numbers 

¶ Electronic e-mail addresses 

¶ Social security numbers 

¶ Medical record numbers 

¶ Health plan beneficiary numbers 

¶ Account numbers 

¶ Certificate and/or license numbers 

¶ Vehicle identification numbers and license plate numbers 

¶ Device identifiers and their serial numbers 

¶ Web Universal Resource Locators (URLs) 

¶ Internet Protocol (IP) address numbers 

¶ Biometric identifiers, including finger and voice prints 

¶ Full face photographic images and any comparable images 

¶ Any other unique identifying number, characteristic, or code. 
 

For written reports, the following information can be shared: 

¶ Age (age 90 and over must be aggregated to prevent the identification of older individuals) 

¶ Race 

¶ Ethnicity 

¶ Marital Status 

¶ Codes (a random code may be used to link cases, as long as the code does not contain 
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 the person's social security number, date of birth, phone/fax numbers, etc.) 
 
Students, as well as therapists, often keep "working files" in their desk. This is still allowed under HIPAA 
guidelines, however this information must be locked in a file cabinet when not in use, and must be 
shredded when no longer needed. 
See more at HIPAA Frequently Asked Questions: http://www.aota.org/Education- 
Careers/Fieldwork/Supervisor/HIPAA.aspx#sthash.1qvnCYQb.dpuf 
 
Social Media 
 
Students should use the following guidelines when using any type of social media: 

1.  Always use good judgment about content and respect privacy laws. Do not include confidential 
information about LSUHSC ς N.O., its faculty/staff, or its students. 

2.  Post should include only appropriate language. Inappropriate language includes, but is not limited 
to, obscene or threatening language or defamation (hate speech) based on race, sex, gender, 
religion, national origin, age, or disability. 

3. Do not post information, photos or videos that will reflect negatively on you, your FW II facility, your 
FW educator, the OT department, or the institution. 

4.  It is strongly advised to avoid participating in actions that may be harmful or have a 
               negative impact on the reputation of LSUHSC ς N.O. and the services it offers. 

5.  Engaging in social networking during facility work hours is strictly prohibited. 
6.  Do not post personal information that can be used to locate someone offline, such as 

               pictures, location, patient identifiers, ID badges, phone numbers, home/local  
              addresses, birthdate, and email addresses. 

7.  5ƻ ƴƻǘ άŦǊƛŜƴŘέ ŎƭƛŜƴǘǎ ƻǊ ŎŀǊŜƎƛǾŜǊǎ ƻƴ ǎƻŎƛŀƭ ƳŜŘƛŀ ǿŜōǎƛǘŜǎ ǳƴƭŜǎǎ ǘƘŜ ŦǊƛŜƴŘǎƘƛǇ   predates the 
clinical relationship. Do ƴƻǘ άŦǊƛŜƴŘέ ȅƻǳǊ C² ŜŘǳŎŀǘƻǊ until after the experience is over. 

8. Do not disclose confidential or derogatory information about the FW II site, its staff, or 
clients. Do not discuss personal opinions about a FW site and/or its clients and staff. 

9. Under current law, it is forbidden to disclose any personal health information, including 
imaging of patients, or to discuss patient cases in any social network or digital media. Such behavior 
is a direct violation of HIPAA guidelines.  

 
Cell Phone Use 
 
Students should use official communication channels to communicate with their FW educators. It is left to 
the discretion of the FW educator whether or not he/she would like to provide personal phone numbers to 
students. Students should not use texting as a means of communication with their FW educator, unless this 
communication method has been approved by the FW educator. During facility work hours, students 
should keep their cell phones muted and not engage in active cell phone activity. 
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Attendance 
 

¶ Students must complete 12 weeks/60 days of full time fieldwork for each experience; therefore, the 
student should plan to be at the fieldwork site daily for the duration of the rotation, requesting no 
days off.  

¶ Obviously, absences can occur.  Whether due to illness, religious observance, bereavement, or any 
other circumstance, any missed days must be made up.  If the facility has weekend work hours, the 
day/s can be made up on a weekend.  If the facility has no weekend work hours, the day/s will be 
added on to the end of the fieldwork rotation. 

¶ The only exception to the above are pre-ŀǇǇǊƻǾŜŘ ΨǇǊƻŦŜǎǎƛƻƴŀƭ ŘŀȅǎΩΦ  tǊƻŦŜǎǎƛƻƴŀƭ Řŀȅǎ ǿƛƭƭ ƴƻǘ 
have to be made up. Professional days include any involvement in LEND or, for example, a capstone 
related clinic that must be attended.  Professional days must be pre-approved by the AFWC or the 
faculty Capstone advisor. 

¶ Students must promptly contact the Fieldwork Educator to report any absences or late arrivals.  The 
student should discuss the preferred method of contact with the FWE on the first day of fieldwork.  

¶ The student must report any absences to the AFWC by entering them on the CORE ELMS site, same 
day. 

¶ The student must accommodate their schedule to that of the fieldwork site; this could include 
working weekends and holidays. 

¶ Students receiving legal notice of jury duty or other court related appearances while on FWII should 
contact the AFWC.  We will help the student request an extension or postponement of this 
obligation. 

¶  Level II fieldwork must be completed within 24 months of finishing OT didactic coursework. 
 
Safety Policies and Procedures 

Student Conduct 

During the academic and clinical portions of the program, all LSUHSC-N.O. occupational therapy students are 

required to abide by LSUHSC-N.O.  School of Allied HeaƭǘƘ tǊƻŦŜǎǎƛƻƴǎ άtƻƭƛŎȅ ŀƴŘ tǊƻŎŜŘǳǊŜǎ wŜƭŀǘŜŘ ǘƻ {ǘǳŘŜƴǘ 

/ƻƴŘǳŎǘέΦ {ǘǳŘŜƴǘǎ ŀǊŜ ǇǊƻǾƛŘŜŘ ǘƘƛǎ ŘƻŎǳƳŜƴǘ ŀǘ ƴŜǿ ǎǘǳŘŜƴǘ ƻǊƛŜƴǘŀǘƛƻƴΦ !ƭƭ ǎǘǳŘŜƴǘǎ ŀǊŜ ŜȄǇŜŎǘŜŘ ǘƻ ǊŜǾƛŜǿ ǘƘƛǎ 

document and must sign a form stating that they have done so. 

 

Substance Abuse 

All students at LSUHSC-bΦhΦ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ŀŘƘŜǊŜ ǘƻ /ƘŀƴŎŜƭƭƻǊΩǎ aŜƳƻǊŀƴŘǳƳ но ό/a-23) ς LSU Health Sciences 

Center New Orleans Drug Free Workplace and Workforce. Students are required to complete compliance training 

annually in the following areas: 

¶ The Drug-Free Workplace Policy & Drug Testing Program 

¶ Drug Free Schools and Communities 

Students are also subject to the substance abuse policies set forth by their Level II Fieldwork site. 

Safety in the Clinic 

All LSUHSC-N.O. students are required to complete training via the Office of Compliance in the following areas: 

¶ Quarterly Safety Training, to include: 
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1. Safety responsibilities, general safety rules, fire safety, possible hazards (biological, chemical, and 

radiation), hazard communication, MSDS, reducing hazard exposure, emergency response, and 

hazardous waste procedures. 

2. Incident/accident reporting and investigation training. 

3. Personal protective equipment and job safety analyses. 

4. Use of fire extinguishers. 

¶ Bloodborne Pathogens 

¶ Internet/Network Safety 

Students are taught Standard Universal Precautions and clinic safety during course work. Student are also required to 

adhere to all safety policy and procedures set forth by the Level II Fieldwork site. 

Communication between the University and the Fieldwork Site 
¶ Four weeks prior to the start of the FW II rotation, the assigned student will directly contact the 

FWE by email to provide their Personal Data Form and to ascertain information they will need to be 
successful at the site. 

¶ Prior to the start of the FW II rotation, the Academic Fieldwork Coordinator (AFWC) will email the 
FW Educator a link and password to access the CORE ELMS site.  An instructional PowerPoint 
ǇǊŜǎŜƴǘŀǘƛƻƴ ƻƴ ǳǎŜ ƻŦ ǘƘŜ /hw9 9[a{ ǎƛǘŜ ǿƛƭƭ ŀƭǎƻ ōŜ ŜƳŀƛƭΩŜŘ ǘƻ ǘƘŜ C²9Φ ¢ƘŜ C²9 ƘŀǾŜ ŀŎŎŜǎǎ to 
the following on CORE ELMS: 

o The Week Three Level II FW Update 
o The AOTA Fieldwork Performance Evaluation (FWPE) 
o The Student Final Evaluation of the Fieldwork Site (SEFWE) 
o The LSUHSC-N.O. Department of OT Fieldwork Educators Manual and Fieldwork Reference 

Manual 
o ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ŎƻƳǇƭŜǘŜŘ tŜǊǎƻƴŀƭ 5ŀǘŀ CƻǊƳΣ ƛƳƳǳƴƛȊŀǘƛƻƴ ǊŜŎƻǊŘΣ ǇǊƻŦŜǎǎƛƻƴŀƭ ƭƛŀōƛƭƛǘȅ 

insurance and any other site-required student documentation. 

¶ The AFWC will contact the FWE periodically during the fieldwork, including email reminders for 
appropriate evaluations at 3 weeks, mid-term, and final. 

¶ The AFWC may make site visits to facilities in the metro New Orleans area while the student is on 
ŦƛŜƭŘǿƻǊƪΣ ŀƴŘ ǿƛƭƭ Řƻ ǎƻ ŀǘ C²9Ωǎ ǊŜǉǳŜǎǘΦ 

¶ The AFWC will collaborate with the site and the FWE to maximize the learning process and 
troubleshoot any problems that may develop. 

¶ The FWE will complete the Week Three Level II FW Update form, and the AOTA FWPE at both mid-
term and final on the CORE ELMS system. 

¶ FWEs are encouraged to view the Fieldwork 101: A Guide for Fieldwork Educators PowerPoint 
presentation on the LSUHSC-bΦhΦ 5ŜǇŀǊǘƳŜƴǘ ƻŦ hŎŎǳǇŀǘƛƻƴŀƭ ¢ƘŜǊŀǇȅΩǎ ƘƻƳŜ ǇŀƎŜΦ 
http://alliedhealth.lsuhsc.edu/ot/default.aspx 

¶ Fieldwork sites are encouraged to contact the AFWC for any assistance or questions regarding 
completion of the AOTA Fieldwork Data Form or the LSUHSC-N.O. Fieldwork Essentials form. 

 
 

http://alliedhealth.lsuhsc.edu/ot/default.aspx
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¶ If the FWE or Site Coordinator has specific concerns regarding the MOT program or the clinical 
education program, the clinician is asked to contact the AFWEC, Ingrid Franc, PhD, LOTR (504-568-
4304; ifran1@lsuhsc.edu).  If this is not possible, the clinician should contact the Department head, 
Kelly Alig, PhD, LOTR (504-568-4303; KAlig@lsuhsc.edu) 
 

Communication between the Facility and the Student 
The student will initiate contact with the facility as stated above in the first point of the section, 
Communication between the University and the Fieldwork Site. 
During the affiliation, it is expected that communication between the student and FWE will be ongoing, 
mutual, and constructive. The FWE has the responsibility to continuously assess student performance and 
recognize when the performance is at the correct level, above the expected level, or below the expected 
level. In the event the FWE determines that there is a problem, an early warning system will give the 
student an opportunity to improve. 
See Remediation Plan Procedure on page 39. 
It is expected that students will take the responsibility to develop a good working relationship with their FWE. It is 
recommended that students and FWEs set aside time during the day to discuss patient issues and progress. 

 
Communication between the University and the Student 

¶ The AFWC will contact students during the fieldwork for progress reports via e-mail, telephone, or 
in person. 

¶ Students should contact the AFWC at any time for discussion or problem solving. If a problem 
develops at any point, students must contact the AFWC immediately. 

¶ The AFWC will provided all students with phone numbers to use for phone contacts.  The AFWC will 
be available on evenings and weekends for phone contacts. 

¶ The students will complete the Week Three Level II FW Update (see Appendix A) and the SEFWE 
(see Appendix C) on the CORE ELMS system. 

¶ The students will acknowledge review of the final FWPE by checking the ΨL ƘŀǾŜ ǊŜŀŘ ǘƘƛǎ ǊŜǇƻǊǘΩ box 
on the document in CORE. 

¶ The student will communicate any absences on CORE ELMs system, same day. 

¶ Students must check their LSUHSC e-mail daily. 
 

 

 

 

 

 

 

 

 

mailto:ifran1@lsuhsc.edu
mailto:KAlig@lsuhsc.edu
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Recommendations for Fieldwork 

Sites 
(For Delivery of a Smooth, Quality Fieldwork Experience) 
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AOTA-Recommended Content for a Student Fieldwork Manual 

Recommended Content for a Student Fieldwork Manual 

1. Orientation Checklist 

2. Assignments 

3. Facility Safety Procedures/Codes 

4. Any Behavioral or Site-Specific Objectives other than those on the FWPE 

5. Week-by-Week Schedule of Responsibilities (see sample on pg.28) 

6. Facility Patient Confidentiality Information (Patient Rights) 

7. Guidelines for Documentation: 

o Completed samples of all forms (Important! Students learn best with examples) 

o Acceptable medical abbreviations 

o Discharge plan 

o Billing 

o Dictation Directions, if applicable 

8. The Occupational Therapy Practice Framework: Domain and Process 

Additional information that can gradually be added to the student manual 

1. Organizational Chart of the Fieldwork Setting 

2. History of the Fieldwork Setting 

3. Department Information 

o Policy and procedures 

o Mission statement 

o Organizational chart 

o Essential job functions 

o Dress code 

4. Regularly Scheduled Meetings: 

o Dates\ times 

o Purpose of meeting 

5. Special Client Related Groups\Programs 

o Purpose 

o Referral system 

o Operation 

o Transport 

6. Patient Confidentiality Information (Patient Rights) 

7. Guidelines for Documentation 

8. Responsibilities of: 

o Fieldwork educator 

o Student 

o Fieldwork coordinator (if position exists) 

9. Performance Evaluation 

Procedure and guidelines used in the evaluation of 

o Student 

o Fieldwork Educator 

o Fieldwork Experience 
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Material for your student manual can be gathered from other sources within your facility (e.g., employee handbooks, 

Human Resources Department, etc.) 

Feel free to call the academic programs that you have contracts with to get the names of nearby facilities that are 

similar to your site. Call those facilities and see if they are willing to share their student manual with you. 

Don't feel that you need to have a separate manual for students and fieldwork educators. The manuals can be the 

same. 

AOTA. 10/2/2000  Retrieved from https://www.aota.org/Education-Careers/Fieldwork/NewPrograms/Content.aspx 
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Sample Week-by-Week Schedule of Responsibilities 

Weekly Learning and Responsibility Schedule for Level II Fieldwork 

Week 1 Suggested Activity/Responsibility Check as 
Completed 

 Tour facility, complete required Orientation modules, read relevant dept 
P&Ps.  Review content with fieldwork educator (FWE). 

 

 Become familiar with electronic documentation and billing  

 Observe assigned staff therapist with a minimum of the following: 

¶ Initial evaluation 

¶ Treatment intervention session 

¶ Write two progress notes 

 

 Become familiar with facility records through chart review of one 
patient; student will ask for clarification of all terminology that is not 
understood 

 

 Attend treatment/team meetings as scheduled  

 Administer two to three selected assessment tools, including gathering 
needed equipment and clarifying any areas of assessment protocol not 
understood. 

 

 Tentative assignment of two patients for next week  

 

Week 2 Construct treatment plans for two assigned patients, identifying 
intervention methods appropriate for goals.  Gain FWE approval of plan 
before carrying out intervention. 

 

 Independently determine appropriate assessment protocol for one new 
patient; complete and document assessment results with minimal 
assistance from FWE. 

 

 Complete all patient related documentation with FWE feedback as 
needed. 

 

 Report in team meeting the progress of assigned clients  

 Shadow PT or SLP for half of one day.  

 Brainstorm ideas for inservice to be given by student to OT staff in last 
week of FW. 

 

 

Week 3 Student is assigned 3 to 4 clients, treating 2 of these independently 
(after determination of competence by FWE) and 1-2 in co-
treatment/shadowing of FWE. 

 

 Construct treatment plans for all assigned patients, identifying 
intervention methods appropriate for goals.  Gain FWE approval of plan 
before carrying out intervention. 

 

 Lead any group treatment sessions.  

 Complete all patient related documentation with FWE feedback as 
needed. 

 

 Shadow PT or SLP for half of one day.  
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Week 4 Student is assigned 4-5 clients; 3-4 of which student is treating 
independently. Continue reporting in team meetings, completing 
documentation on all assigned clients, leading group treatment, creating 
appropriate treatment plans and gaining approval for the plans before 
implementing with clients. 

 

 Meet with patient and/or family to review results of treatment, with 
minimal assistance from FWE. 

 

 All documentation is completed within the time frame required by the 
site. 

 

 

Week 5 Student is assigned 5-6 clients, treating 4-5 independently. Continue 
reporting in team meetings, completing documentation on all assigned 
clients, leading group treatment, creating appropriate treatment plans 
and gaining approval for the plans before implementing with clients. 

 

 Focus on broadening complexity of clients.  

 Complete an evaluation using a new (to the student) assessment tool.  

 Co-treat with a COTA if available.  

 ¦ǘƛƭƛȊŜ ǘƘŜ ŀǎǎƛǎǘŀƴŎŜ ƻŦ ŀ wŜƘŀō ¢ŜŎƘΣ ǎǳǇŜǊǾƛǎƛƴƎ ǘƘŜ ǘŜŎƘΩǎ ƛƴǘŜǊŀŎǘƛƻƴǎ 
with the client. 

 

 Student and FWE will complete the Mid-term Fieldwork Performance 
Evaluation at end of the week for review next week. 

 

 

Week 6 Student is assigned 6 to 8 clients (or whatever is considered to be 80% of 
entry-level therapist caseload).  Student will treat all but the most 
complex of the clients independently.  Determination of complex clients 
requiring FWE shadowing to be determined jointly by student and FWE. 

 

 Continue reporting in team meetings, completing documentation on all 
assigned clients, leading group treatment, creating appropriate 
treatment plans and gaining approval for the plans before implementing 
with clients. 

 

 Meet with FWE at end of week to complete mid-term evaluation. Create 
goals for rest of fieldwork experience. 

 

 Determine inservice topic.  

 

Weeks 7-
10 

Student continues to treat patients as assigned, gradually assuming the 
entire caseload of the supervision therapist. With more complex clients, 
the FWE acts as a consultant, providing direction and assistance as 
needed. 

 

 Student demonstrates increased competency in specific assessments 
assigned and researches one to two additional assessments that would 
be appropriate in the facility. 

 

 

Weeks 11-
12 

Student continues to treat patients as assigned, assuming the entire 
caseload of the supervising therapist. 

 

 Present professional inservice to appropriate Rehab staff personnel.  

 Increase opportunities to supervise Techs and COTAs.  
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 Student plans and prepares for closure with clients, providing treatment 
plans to other therapists as needed. 

 

 Student completes the AOTA Student Evaluation of the Fieldwork 
Experience form, providing feedback to the FEW in a professional 
manner. 

 

 FEW gathers supporting information from other therapists and staff as 
needed to complete the FWPE.  FWE reviews the AOTA FWPE with the 
student. 

 

 

Adapted from the University of North Dakota Occupational Therapy Department; retrieved from 

file:///C:/Users/ifran1/Desktop/Fieldwork/fieldwork-weekly-schedule.pdf 
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Sample Weekly Communication Forms 

Washington University School of Medicine 
Program in Occupational Therapy 
 
 

STUDENT/SUPERVISOR WEEKLY REVIEW 
 

Week #: ____ Student_____________   Fieldwork Instructor: _____________ 
 
 
STRENGTHS 
 
 
 
 
 
 
 
 
GROWTH AREAS 
 
 
 
 
 
 
 
 
GOALS FOR NEXT WEEK 
 
 
 
 
 
 
 
 
 
MEETINGS, ASSIGNMENTS DUE, ETC. 
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Creating Site-Specific Fieldwork II Objectives 

Creating site-ǎǇŜŎƛŦƛŎ ƻōƧŜŎǘƛǾŜǎ ōŜȅƻƴŘ ǘƘŜ ΨƎŜƴŜǊƛŎΩ ƻōƧŜŎǘƛǾŜǎ ƻƴ ǘƘŜ !h¢! CƛŜƭŘǿƻǊƪ tŜǊŦƻǊƳŀƴŎŜ 

Evaluation is encouraged.  Site-specific objectives may be especially relevant for specialist fieldwork 

experiences, i.e. hand therapy, pediatrics using an SI approach, acute care that has a heavy ICU focus, 

lymphedema, work hardening, non-traditional community practice,  etc. 

When creating site-specific objectives, please keep the following in mind: 

1. Collaborate with the school by emailing the objectives to the Academic Fieldwork Coordinator 

(AFWC).   

2. Remember that the over-arching AOTA goal for Level II Fieldwork is to develop independent 

generalist OT practitioners. It may not be realistic to expect full independence in all aspects of 

evaluation and intervention in specialty fieldwork sites, and the site-specific objectives should 

reflect that. 

¢ƘŜ ƭƛƴƪ ōŜƭƻǿ ƛǎ ǘƻ !h¢!Ωǎ ǿŜōǎƛǘŜ ǇŀƎŜ ǿƛǘƘ ǎǇŜŎƛŦƛŎ ŜȄŀƳǇƭŜǎ ƻŦ ǎƛǘŜ-specific objectives by facility type, 

i.e. acute care, inpatient rehab, school system, mental health, etc: 

https://www.aota.org/Education-Careers/Fieldwork/SiteObj.aspx 

The link below is a power point presentation oƴ ǘƘŜ !h¢!Ωǎ ǿŜōǎƛǘŜ ǿƛǘƘ ǎǘŜǇ-by-step instructions on how 

to create site-specific objectives: 

https://www.aota.org/~/media/Corporate/Files/EducationCareers/Educators/Fieldwork/SiteObj/fw

pepre.ppt 

The form below is a simple template for creating site-specific objectives: 

Writing Site-Specific Objectives for the FWPE Forms  

2004 AOTA Conference ï Minneapolis, MN  

   

What are the knowledge, skills, and abilities required of a ónew hireô to carry out the provision of 

occupational therapy services at your practice setting?  
  

¶ Evaluation Process 

 

 

¶ Intervention Process 

 

 

¶ Manage/organize services 

 
Roberta Wimmer, OTR/L; School of OT/Pacific University 

 

https://www.aota.org/Education-Careers/Fieldwork/SiteObj.aspx
https://www.aota.org/~/media/Corporate/Files/EducationCareers/Educators/Fieldwork/SiteObj/fwpepre.ppt
https://www.aota.org/~/media/Corporate/Files/EducationCareers/Educators/Fieldwork/SiteObj/fwpepre.ppt
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Fieldwork Evaluation and Problem 

Resolution 
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Evaluation and Grading for Level I Fieldwork 

Level I Fieldwork performance will be graded by the FWE using the LSUHSC-N.O. Dept. of Occupational 

¢ƘŜǊŀǇȅΩǎ Evaluation of Professional Behavior form (see Appendix D).  The student must score 25 points or 

above to pass the FW I experience. 

The student will bring a paper copy of the form with them to the fieldwork site.  The FWE will complete at 

the end of the week and review with the student.   

The student is responsible for turning the completed form in to the AFWC. 

The student may also be required to complete assignments for class during the FW I experience.  These 

assignments will be graded by the appropriate faculty member at LSUHSC-N.O.  

The student will complete the Student Evaluation of Fieldwork Experience: Level I form and turn in to the 

AFWC.  See Appendix E. 
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Evaluation Methods and Grading for Level II Fieldwork 
 
The Week 3 Update (see Appendix A), will be completed at the end of the third week of fieldwork by both 
the FWE and the student, using separate forms on CORE.  The student will review their Week 3 Update with 
the FWE and the FWE will review their Week 3 Update with the student. The AFWC will review all Week 3 
Updates within three days of receiving them but any safety issues or other serious issues identified at this 
time should be brought to the attention of the AFWC by the student and/or FWE. 
 
The AOTA Fieldwork Performance Evaluation (FWPE) (See Appendix B) is completed at mid-term (6 weeks). 
The mid-term should be completed on CORE ELMs by the FWE and reviewed with the student. The AFWC 
will review all Mid-terms within three days of receiving them but students who are not demonstrating 
satisfactory performance by achieving a score of below 90 points at mid-term must immediately contact 
the Academic Fieldwork Coordinator by phone for discussion. A learning plan will be collaboratively 
developed between the site Fieldwork Educator, Academic Fieldwork Coordinator, and student. 
 
The AOTA Fieldwork Performance Evaluation (FWPE) is also completed at the end of the Level II 
experience. The final should be completed on CORE ELMs by the FWE and reviewed with the student. After 
the student has reviewed the FWPE with the FWE, the student must sign-in to CORE, view the completed 
FWPE, and click the ΨL ƘŀǾŜ ǊŜŀŘ ǘƘƛǎ ǊŜǇƻǊǘΩ box. 
 
A grade of Satisfactory/Unsatisfactory will be recorded by the Academic Fieldwork Coordinator.  The 

ratings for the Ethics and Safety items must be scored at 3 or above on the final evaluation for the 

student to pass the fieldwork experience. An overall final score must be 122 points and above to receive a 

passing grade. The final grade for level II fieldwork will be assigned by the Academic Fieldwork Coordinator. 

The student completes the Student Evaluation of Fieldwork Experience (SEFWE; see Appendix C) at the 
end of the Level II experience on the CORE ELMs system.  
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Introduction and Purpose of a Remediation Plan 

The vast majority fieldwork experiences go smoothly for the student and the Fieldwork Educator (FWE). In 

the event that issues arise with student performance, a remediation plan will be put into effect. The 

purpose of a remediation plan is to facilitate student success on the fieldwork, and should not be viewed as 

a punitive measure. A remediation plan will detail the expected student performance and give a date for 

expected achievement of the objective.  In addition, resources will be suggested so that students can take 

initiative in improving their performance in the areas that need strengthening. 

Remediation 

Grounds for Remediation: 

1. If the student does not follow the policies and procedures of the facility, including, but not limited 
to, violations of patient/facility confidentiality, patient safety, attendance, and professional 
behavior. 

2. If the student does not abide by the American Occupational Therapy Association Code of Ethics of 
Beneficence, Nonmaleficence, Autonomy, Justice, Veracity, and Fidelity (see Appendix N), or the 
Policies and Procedures Related to Student Conduct of the LSUHSC-N.O. School of Allied Health 
Professions.  

3. If the student does not meet the objectives and goals of the facility, and the course, within an 
agreed-upon time frame. 

4. If the student does not follow the verbal and/or written recommendations that have been given 
to the student by the FWE in an effort to improve patient care and treatment. 

5. If the student does not fulfill all duties and verbal and/or written assignments made by the FWE 
within the agreed-upon time limit. 

 

Remediation Plan Procedure for Fieldwork 

 1. The FWE and/or student will identify the problem(s) and attempt 
solution(s) with specific documented goal(s). The use of a learning/remediation contract is highly 
recommended. See Appendix H. 

 
 2. The FWE will contact the Academic Fieldwork Coordinator (AFWC) by phone or e-mail indicating 

problem(s). 
                 
 3. Should the FWE and student be unable to develop a solution/remediation plan, the AFWC will 

meet with FWE and student and attempt to negotiate solution(s)/remediation plan. A 
learning/remediation contract format will be used. 

 
5. The AFWC will notify student of options as related to education, including determination of 

whether switching student to another fieldwork site is feasible and/or appropriate, withdrawing 
from the course, timeline for repeating the course, effect on graduation date. 
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6. Goals and time frame must be documented with a copy to student, Academic 
       Fieldwork Coordinator and Fieldwork Educator. 

 

Withdrawal/Termination from Fieldwork 
 

Grounds for Termination: 
 

1. LŦ ƛǘ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǘƘŜ CƛŜƭŘǿƻǊƪ 9ŘǳŎŀǘƻǊ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ōŜƘŀvior may cause harm to 
patients, self, the FWE, or other employees of the facility. The AFWC will make an administrative 
referral to the Campus Assistance Program (CAP) as needed. 

2. Unsafe practice, substance abuse, failure to complete expected requirements may result in 
termination of the fieldwork. 

3. Insubordination, excessive tardiness, and/or risks to patient care may result in termination of the 
fieldwork. 

4. Continued unsatisfactory performance, as evidenced by lack of achievement of all or part of the 
agreed-upon goals and objectives on the learning/remediation contract within the agreed-upon 
time limit may result in termination of the fieldwork. 
 

Withdrawal/Termination Procedures: 
 

1. A student request to withdraw from the Fieldwork Assignment must be made in writing to the 

FWE with a copy to the AFWC, indicating reasons for withdrawal and the commitment to fulfill 

final patient-related obligations as determined by the facility. The AFWC, in conjunction with the 

ǇǊƻƎǊŀƳΩǎ /ƭƛƴƛŎŀƭ 9ŘǳŎŀǘƛƻƴ /ƻƳƳƛǘǘŜŜΣ ǿƛƭƭ review the request for withdrawal, and the AFWC 

will communicate to the student their opinion.  Depending on the reasons given for withdrawal 

and the opinion of above faculty, possible outcomes could include encouraging the student to stay 

at the current site, locating an alternative site, or completing the fieldwork at a different time, 

possibly delaying graduation. After fulfillment of patient-related obligations, the studentΩs 

withdrawal from the facility is complete. 

2. Following a failed remediation plan, a FWE request for the student to be withdrawn from 

fieldwork must be made in writing to the AFWC, including reasons for termination. The FWE will 

then complete the following steps: 

a. The student and FWE will meet to determine the professional obligations related to 

patient care that must be fulfilled prior to final exit. 

b. The FWE and student will schedule an exit interview to   ensure all patient-care 

related obligations have been met. 

c. The FWE will contact the AFWC after the exit interview to confirm separation of the 

student from the clinical site.  

d. After completion of steps 2a-c above, withdrawal from the facility is complete. 

 

Note:  All meetings, goals, and action taken must be documented. 
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Appendix A 
Week 3 Level II Fieldwork Update 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 



42 

 

Department of Occupational Therapy ς Week Three Level II Fieldwork (FW) Update  
Please complete on CORE, fax to 504-568-4306 or scan and email to ifran1@lsuhsc.edu.  
PART A  

Student Name: _______________________________________________________________  

Facility Name: ________________________________________________________________  

FW Educator Name:____________________________ Department Phone#: _____________  

FW Educator Email Address & Phone #: ___________________________________________  

Date(s) Absent: _______________________________ Makeup Dates: __________________  

PART B ς To be completed by student (check only one answer per question)  

QUESTION YES NO 

1. Are you making progress towards your goals?   

2. Are you receiving adequate constructive formative and summative 
feedback? 

  

3. Are you receiving daily feedback and mentorship?   

4. Do you feel prepared for this experience?   

5. Are you seeing a good variety of clients, intervention approaches, and 
experiences? 

  

6. Do you need a phone call or email?   

Please comment on any negative responses: 
 

  

 

Student Signature____________________________________Date_________________ 

 

Part C ς To be completed by the Fieldwork Educator  

QUESTION YES NO 

1. Is the student academically prepared to meet the demands of the 
clients? 

  

2. Is the student integrating classroom knowledge with clinical application?   

3. Is the student making progress on meeting his/her goals?   

4. Is the student receptive to your feedback and mentorship?   

5. Does the student demonstrate effective communication skills with 
clients, families, team members, and you? (verbal, nonverbal, written, 
listening) 

  

6. Is the student safe in clinical application, judgment, & professional 
conduct? 

  

7. Do you need a phone call or email?   

Comments: 
 

  

 

FWE Signature_____________________________________Date________________ 
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Appendix B 
AOTA Fieldwork Performance Evaluation (FWPE) 
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